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DEPARTMENT OF ADMINISTRATION 
 
MISSION 
 
 The mission of the Department of Administration is to provide administrative support to 
the USAMC-AFRIMS research departments in the areas of personnel administration, resource 
management, protocol management, publication clearance, quality improvement, information 
management, library research, audio-visual products, physical security, Thai language instruction, 
English language instruction, safety, biosurety, radiation protection monitoring and occupational 
health. 
 
PERSONNEL 
 

 
 
IN-HOUSE TRAINING PROGRAMS AND OUTSIDE TRAINING OF PERSONNEL 
 

In-House Training of Personnel  
• Accident, Illness and Complaint Reporting, Records and Investigations 
• Advanced IACUC Training-International Standards 
• Animal Biosafety Level-3 Hazard Training 
• AT level 1 Awareness Training 
• Basic Life Support and Automated External Defibrillator Training 
• Biohazard Spill Response Plan for BSL-3 Laboratory 
• Bioinformatic Sequence Analysis Training 
• Biosafety Guidelines for Work Related to Modern Biotechnology or Genetic Engineering 
• Biosafety in Laboratory 
• Bloodborne Pathogens Exposure Control Plan 
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• BSL-3 Laboratory Requirement 
• Chemical Safety 
• CITI Training 
• Cold Chain Management Awareness Course 
• Composite Risk Management 
• Development of the Live Attenuated Tetravalent Dengue Vaccine TV003:  from 

Baltimore to Bangkok 
• DoD Information Assurance Awareness 
• EEO & POSH (Equal Employment Opportunity and Prevention of Sexual Harassment) 
• E-mail Writing  
• Emergencies Response Plan for BSL-3 Laboratory 
• Entry/Exit Procedures for BLS-3 Laboratory 
• Essential OHS Topic for Supervisors Training 
• Fire Prevention, Protection, Report and Investigation 
• Forms and Appendices 
• General Documentation and Record Requirements for Equipment Used in CAP 

Accredited Laboratories 
• General English 2, 3, 4, 5, 6, 7 
• GLP Animal Protocols 
• GLP Archives 
• GLP Final Report 
• GLP Final Report Amendments 
• GLP Protocol Amendments 
• Hazard Communication Program 
• How to Escape from the Cage and Rack Washer 
• Human Subjects Protection and Good Clinical Practice Training: Refresher and 

Introduction 
• Identification and Report of Biological Select Agents and Toxins 
• In Place Filter Testing Workshop 
• Institutional Biosafety Committee Training 
• Intermediate Medical Acquisition Course 
• Laboratory Waste Management 
• Occupational Health & Safety Program, and Communication 
• Performance Management & Award Brief for LE Staff 
• Personal Hygiene and Safe Laboratory Practices for BSL-3 
• Personal Protective Equipment for BSL-3 Laboratory 
• PH207x: Health in Numbers: Quantitative Methods in Clinical Public Health Research 
• Phishing Training 
• PMK-AFRIMS Research Collaborative Discussion:  Emergence, Reemergence and 

Spread of Zoonosis 
• PMK-AFRIMS Research Collaborative Discussion:  Epidemiology of Enteric 

Pathogens and Drug Resistance in Thailand 
• PMK-AFRIMS Research Collaborative Discussion:  Evidence Based Medicine 
• PMK-AFRIMS Research Collaborative Discussion:  H7N9 Avian Influenza -  

Are We Prepared? 
• PMK-AFRIMS Research Collaborative Discussion:  Medical Entomology Research 

at AFRIMS 
• PMK-AFRIMS Research Collaborative Discussion:  Microbial Pathogenesis 
• PMK-AFRIMS Research Collaborative Discussion:  The Canine Heartworm 

Disease, a Whisper from Your Beloved Pup 
• PMK-AFRIMS Research Collaborative Discussion:  Update on Malaria Prophylaxis 
• Post-exposure Prophylaxis and Intervention 
• Primary Hazard Training 
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• Procedure for Transfer of Equipment and Supplies into and out of the BSL-3 
Laboratory 

• Progressing the Global Antimalarial Portfolio:  Finding Drugs which Target 
Multiple Plasmodium Life Stages 

• Recruitment Workshop for Locally-Employed Staff 
• Respirator Fit Test 
• Respiratory Protection Program 
• Responding to and Routing AFRIMS QAU-GLP Audits/Inspections 
• Routine Cleaning and General Disinfection of BSL-3 Laboratory 
• Routine Prophylaxis and Screening 
• Safety Equipments Usage 
• Safety for Department Safety Officer 
• Sexual Harassment/Assault Response and Prevention 
• Specimen Processing 
• Table Top Exercise Development Workshop 
• TALAS International Symposium and Workshop:  OECD GLP in Thailand - What, 

Why and How? 
• Temperature Sensitive Medical Products Training 
• Temporary Storage and Removal of Non-BSAT Agents for BSL-3 Laboratory 
• Test/Control Article Characterization, Stability, and Mixtures with Carriers 
• The AHLTA-T, Medical Communication for Combat Casualty Care (MC-4) 
• The Humane Care and Use of Lab Animals 
• TOEIC Listening and Reading 
• Use and Routine Maintenance for BSL-3 Laboratory Autoclave and Centrifuge 
• Using the Powered Air Purifying Respirator 
• Waste Management for BSL-3 Laboratory 

 
Outside Training of Personnel 
• 2013-Annual FERCIT Meeting 
• 8th A-PBS Annual Biosafety Conference 
• Waste Survey and Benefit for FY12-13 
• In-Place Filter Testing Workshop 
 

AWARDS 
 
 Department of Administration staff received no awards for work at WRAIR in 
CY2013. 
 
ACCOMPLISHMENTS 
 
 AFRIMS BSL-3 laboratory is fully operational.  All BSL-3 staff completed Occupational 
Health and Safety screening and training, and were cleared to work in the BSL-3 laboratory.  
The protocol - BAS 10-01, ‘Oral Chikungunya virus infection of mosquitoes by membrane 
feeding’, began in the BSL-3 during 2011. 
 In addition to providing training in-house, AFRIMS Safety, Biosafety, Occupational 
Health and Biosecurity personnel conducted numerous training presentations outside of AFRIMS 
for several institutes in Thailand and neighboring countries.  The training presentations ranged 
from general safety, risk management, PPE types and use, and animal lab safety, to occupational 
health surveillance and pre-/post-exposure. 
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