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Armed Forces Research Institute of Medical Sciences

DEPARTMENT OF ADMINISTRATION

DEPARTMENT MISSION

The mission of the Department of Administration is to provide administrative support to
the USAMC-AFRIMS research departments in the areas of personnel administration, resource
management, protocol management, publication clearance, quality improvement, information
management, library research, audio-visual products, physical security, Thai language instruction,

English language instruction, safety, biosurety, radiation protection monitoring and occupational
health.
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IN-HOUSE TRAINING PROGRAMS AND OUTSIDE TRAINING OF PERSONNEL

In-House Training of Personnel

* FSN Supervisor Skills Workshop

* Biosafety and Biosecurity Training Course
« 12" ThaiTECT Conference

* Alfresco Implementation Standard Training

s1euszat 2555



Armed Forces Research Institute of Medical Sciences gi¢ty

A0NNILINFFASNISUWNENINSG

* CBRNe Asia 2012 Conference

* Adobe Acrobat Essential

« 11" HIV/AIDS Workshop 2012

* Quality and Productivity Management

« 5™ Asian Federal of Laboratory Animal Sciences

* GLP Test Facility Management Refresher

* WRAIR Training: Updates Regarding New Regulations/Policies/SOPs and Implement
DoD 3213.02 and AR 70-25 Revision

* Know TOEIC, Know Success

* General AFRIMS English Classes

* Freezer Farm Software

* Occupational Health and Safety Program

* Good Document Practice and How to Fill Form

* Good Laboratory Practice Regulations

» GLP Refresher

 Fire/Emergency Response

* Environmental Training/HAZCOM

» Transforming the Practice of Management and the Art of Leadership

* Good Clinical Practice (GCP)

* Freezer Farm's FM 200 Fire Suppression System

+ Safety Training for New Staff

* Let's Talk TOEIC

* TOEIC in Practice

* Biorisk Conference

* BSL-3 Training

» Mandatory Safety and Occupational Health Training

* Mandatory Weapons of Mass Destruction Training

+ Safety Stand Down

* Mandatory EEO and Sexual Harassment

* How to Use the Interactive Board for Your Presentation

« 2" ICMM Pan Asia Pacific Congress on Military Medicine

* Mandatory Ethics Training

* Freezer Farm Alarm Training

Outside Training of Personnel

* Freezerworks Training Camp

* GSA Authorized Safe and Vault Technician

 Basic Waste Management for Healthcare Personnel

« 55™ Annual Biological Safety Conference

« Safety Cabinet Technology and Introduction to Certificate
* BARQA 2012 Conference

AWARDS

Department of Administration staff received no awards for work at WRAIR in CY2012.

ezt 2555 Annual Report 2012



oI INNENFASMSUNNGNTNS
Armed Forces Research Institute of Medical Sciences

CORE ACCOMPLISHMENTS

AFRIMS BSL-3 laboratory is fully operational. All BSL-3 staff completed Occupational
Health and Safety screening and training, and were cleared to work in the BSL-3 laboratory.
The protocol - BAS 10-01, 'Oral Chikungunya virus infection of mosquitoes by membrane
feeding', began in the BSL-3 during 2011.

In addition to providing training in-house, AFRIMS Safety, Biosafety, Occupational
Health and Biosecurity personnel conducted numerous training presentations outside of AFRIMS
for several institutes in Thailand and neighboring countries. The training presentations ranged
from general safety, risk management, PPE types and use, and animal lab safety, to occupational
health surveillance and pre-/post-exposure.
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